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I.   COMMITTEE ON PRESCHOOL SPECIAL EDUCATION (CPSE) PROCESS

A.  REGISTRATION/REFERRAL 

Each school district must determine residency according to the district policy, however, as per the New York 
State Department of Education (NYSED), a district cannot delay an evaluation or services due to issues with 
residency.  The school district must provide the family with information on what documentation is required for 
registration.  The school district designee must ensure that a Home Language Survey (Appendix A) is completed 
and maintained in the child

http://www.nysed.gov/bilingual-ed/ell-identification-placementhome-language-questionnaire
http://www.p12.nysed.gov/specialed/publications/parentalconsent-medicaid-July2013.htm
http://www.p12.nysed.gov/specialed/publications/parentconsent-July2013-att3.htm
http://www.p12.nysed.gov/specialed/publications/parentconsent-July2013-att2.htm
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provided to the committee.  The summary shall be provided, when necessary, in the native language of the parent 
or other mode of communication used by the parent unless it is not feasible to do so. 

The summary must be on a form developed by SED.  This form is included in a SED field memo titled  "Updated 
Preschool Student Evaluation Summary Report Form and Clarification on New Provisions Required Pursuant to 
the Reauthorization of the Individuals with Disabilities Education Act (IDEA)" (January 2000) and is available at 
http://www.P12.nysed.gov/specialed/publications/policy/evalsappb.htm.

For school district paperwork requirements for evaluations, see Section XII- STAC INFORMATION

1. FUNCTIONAL BEHAVIORAL ASSESSEMENT

Functional Behavioral Assessment is defined in Section 200.1(r) of the Regulations of the Commissioner of 
Education as the process of determining why a student engages in behaviors that impede learning and how the 
student

http://www.P12.nysed.gov/specialed/publications/policy/evalsappb.htm
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If concerns arise with a child already receiving services as a Preschooler with a Disability, an FBA may be 
completed as part of a psychological or educational evaluation.  Prior written notice (PWN) and parental consent 
are required for this additional evaluation.

Although NYSED has indicated the appropriate professional to complete an FBA is a psychologist, the 
FBA may be completed by a social worker or a SEIT who has certification as a BCBA or any person 
holding a New York State license as an LBA.  The SEIT or social worker administering the FBA should
not be the same individual currently providing services to the child as per SED.

The Functional Behavior Assessment checklist (Appendix K) should be completed by the school district prior to 
authorizing a Behavioral Intervention Plan (BIP).  A reconvene meeting should be scheduled two to three weeks 
after authorizing the FBA to discuss if a BIP is warranted.  If it is determined by the CPSE at the reconvene 
meeting that a BIP is necessary, discussion regarding the results of the FBA and/or completion of a BIP occurs.  
Any behavior intervention plan that may arise from the FBA must be discussed with the district and parent and 
authorized in the IEP.

While formulating the IEP, the CPSE should consider strategies including positive behavioral interventions and 
supports to address interfering behaviors.  

2. BILINGUAL EVALUATION

After meeting the family, if the evaluator determines that the child should have a bilingual evaluation, the 
evaluator should contact the school district immediately and discuss any concerns.  If the district has authorized a 
bilingual evaluation, based on the Home Language Survey, and the evaluator concludes that there is no indication 
for such, the evaluator should contact the district immediately to discuss.  While a family can refuse a bilingual 
evaluation, the school district sets policy regarding what type of evaluation they will authorize. The family then 
has a choice to agree to the bilingual evaluation or not have an evaluation through the district, as preschool is not 
mandatory. 

D.  CPSE MEETING

The school district sends written notification of the CPSE meeting to the parent, the County, the Early 
Intervention service coordinator (if applicable), the child
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o If only related services (more than one) are recommended, one of the disciplines must be 
identified as the COS by the CPSE.

o When only one service is recommended, a COS is not needed nor designated.

Reimbursement is available for ten

http://www.p12.nysed.gov/specialed/spp/earlychild.htm
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The school district determines the dates the provider submits the quarterly progress reports to the parent and the 
school district.  The following is a typical school district schedule:

Service Period Due Date of Quarterly Report
September-November November 15
November-January January 31
February-April April 15
April-June June 30
July-August August 31 *

* if the student has been designated as receiving Extended School Year services

Upon request, the progress reports will be sent to the NCDOH Preschool Special Education Program.

F.  DECLASSIFICATION/REEVALUATION

For preschool students with a disability there are no declassification support services.

Prior to declassifying a preschooler with a disability, a reevaluation must be completed.  As part of any 
reevaluation, the CPSE and other qualified professionals review all existing data to determine if any additional 
data is needed to establish the present levels and needs of the child, whether the child continues to have a 
disability, whether the child continues to need special education, and whether any additions or modifications to 
the special education services are needed.  A reevaluation does not require formal testing.  (Section 
200.4(b)(5)(ii)(a-d) of the Commissioner
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II.  CONFIDENTIALITY

A.  CONFIDENTIALITY OF RECORDS

In accordance with the Family Educational Rights and Privacy Acts (FERPA), child records and other materials 
contained therein which are personally identifiable, are confidential and may not be released or made available to 
persons other than those authorized.  Nassau County Department of Health Preschool Special Education Program 
records are kept in locked files and are made available only to authorized individuals.  No staff member may 
duplicate or remove from the premises any personally identifiable data relating to any child receiving Preschool 
Special Education Services without explicit permission from administrative staff.

Only administrators and office staff employed by Nassau County Department of Health Preschool Special 
Education Program, who have a need to know, will have access to children's records.  The Director of the 
Division of Community and Maternal and Child Health Services Program has authority for ensuring the 
confidentiality of personally identifiable information in records.  

http://www.oms.nysed.gov/medicaid/handbook/handbook_6/hipaa_ferpa_guidebook_6.pdf


Nassau County Department of Health
Section II                                            PRESCHOOL SPECIAL EDUCATION PROGRAM 10
October 2022                          Preschool Manual

Original documentation must be maintained by the individual or entity that holds the contract with the Nassau 
County Department of Health under which the service was provided unless services are provided by a 
subcontractor.  In these cases, the direct provider must maintain the original documentation.  

School districts and BOCES must maintain the student information sheet, most recent year
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HIV CONFIDENTIALITY

Article 27-F of the New York State Public Health Law strictly protects the confidentiality of information about 
people who have HIV-Infection, or who have considered or undergone HIV testing.  In accordance with this law, 
providers are obligated to maintain the confidentiality of this information if learned during providing services to 
ensure that the person is not discriminated against because of his/her HIV-positive status.  As such, the identity of 
any child with HIV-Infection cannot be disclosed to anyone without specific consent to release such protected 
information by the parent or legal guardian.  This information may not be disclosed verbally or contained in any 
written records (e.g., evaluation, progress reports, etc.).

The consent for the disclosure of this confidential information can only be made by the parent or legal guardian 
and must include the following information:
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III. TRANSITION

A.  TRANSITION TO CPSE

Transition is the process of moving from the Early Intervention Program (EIP) to either services overseen by the 
school district



Nassau County Department of Health
Section III                                PRESCHOOL SPECIAL EDUCATION PROGRAM 13
October 2022                          Preschool Manual

D.  NOTIFICATION OF ELIGIBILITY DETERMINATION FOR TRANSITIONING EI CHILD

It is essential that the CPSE chairperson completes the Early Intervention to Preschool Notification of CPSE 
Eligibility Form (EI 5235) at the CPSE meeting (Appendix D).  Fax the completed form to the Department of 
Health immediately following the meeting and give a copy to the Service Coordinator if present. A child cannot 
continue in the EIP beyond his/her third birthday unless the DOH has received a copy of this form deeming the 
child eligible for Preschool Special Education Services.

E.  PENDENCY

Child transitioning from EI to CPSE
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IV. EVALUATIONS AND ELIGIBILITY

A.  EVALUATION SITE/CONTACT WITH PARENTS

The individuals with whom the family first come in contact often set the tone for future involvement in the 
Preschool Special Education Program.  Since evaluations usually occur early in the process, it is important that 
the evaluation team attempt to set the family at ease.
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Latest Evaluation Date for CPSE

The school district will authorize an evaluation for a child as long as there is time for that child
to receive services.  The CPSE meeting should be held in June before the end of the school year.
That way, services in the summer are possible if deemed appropriate.  If the evaluations cannot be 
completed by then, the district needs to decide how to handle the referral.  Initial CPSE meetings or 
reevaluation meetings for extra services for entering Kindergartners cannot occur in the summer since 
those recommendations are for elementary school services, not preschool services.  The county will not 
pay for those evaluations.

C.  BILINGUAL EVALUATIONS AND WRITTEN TRANSLATIONS

The school district conducts the Home Language Survey to determine if a bilingual evaluation is necessary and 
then forwards the completed survey to the evaluator.  If the school district determines that a bilingual evaluation is
necessary or the parent requests translation of documentation into another language or mode of communication, 
the parent must sign a Request for Translation and/or Bilingual Evaluation form (Appendix E) prior to the 
evaluation.  Either the district or the evaluation agency can have this form signed, however, it is suggested that the
Request for Translation and/or Bilingual Evaluation form be included as part of the initial CPSE packet.

SED allows for a higher rate of reimbursement to cover the costs of a bilingual evaluation.

If an evaluator that speaks the language cannot be located, an interpreter can be used.  SED has indicated the order
of preferences for a bilingual evaluation:

1. Bilingual therapist with qualifications in the language sought
2. Bilingual therapist not in the specific language sought with interpreter
3. Therapist with interpreter

If an interpreter cannot be found, a family member or friend can be used to interpret; however, this is not 
considered a bilingual evaluation.  School districts should document all attempts to locate a bilingual evaluator.  

NYSED memo dated March 1995 reads:
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Guidelines For English Language Learners:

The evaluator must understand how to review the documentation provided on assessments to determine their 
validity for children who are English Language Learners (ELL)s. When interpreting evaluation results, care must 
be taken that issues of language differences are not confused with language disorders and that patterns of 
performance related to the student

http://www.asha.org/Practice-Portal/Clinical-Topics/Permanent-Childhood-Hearing-Loss/
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E.  WRITTEN REPORTS AND CONTENT

http://www.p12.nysed.gov/specialed/publications/preschool/guide/eligibdeter.htm
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dependent on a single procedure, and administered by a multidisciplinary team in accordance with all other 
requirements as described in Section 200.4(b) and 200.16(c) of the regulations.
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2.  Factors, Considerations, and Observable Behaviors that Support or Demonstrate the Presence of a 
Cognitive Delay or Disability 
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I.  DELAY OR DISABILITY IN ADAPTIVE DEVELOPMENT

1.  Definition

A child with a delay or disability in adaptive development demonstrates difficulty learning or acquiring skills 
necessary for daily living and learning through play.  These occur over time, in a variety of situations, and 
interfere with the effectiveness of the child's ability to meet personal needs, social responsibility, or participation 
in developmentally appropriate situations.  Adaptive behavior demonstrates the effectiveness with which the 
individual copes with the natural and social demands of his/her environment.

2. Factors, Considerations, and Observable Behaviors that Support or Demonstrate the Presence of an 
Adaptive Delay or Disability

Adaptive behavior areas would include activities of daily living such as toileting, eating, dressing, personal 
hygiene, as well as development of play skills including the acquisition of developmentally appropriate pretend or
exploratory play and engagement in peer and adult social play. Consideration should be given to the following 
factors:
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Note: While some behaviors can be symptomatic of an emotional, social, or neurological problem, they may
also be part of children's normal development.  The behaviors listed above must be clearly understood in 
their clinical context and must be significant before being considered a sign of a delay or disability.

K.  DELAY OR DISABILITY IN MOTOR DEVELOPMENT

1.  Definition

A child with a delay or disability in motor development demonstrates a deficit beyond normal variability for age 
and experience in either coordination, movement patterns, quality, or range of motion or strength and endurance 
of gross (large muscle), fine (small muscle), or perceptual motor (integration of sensory and motor) abilities that 
adversely affects the child
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V. THE COMMITTEE ON PRESCHOOL SPECIAL EDUCATION MEETING

A.  INITIAL CPSE MEETING

1) A CPSE meeting must be convened by the school district within 60 calendar days from the date of 
receipt of the signed parental consent to evaluate.

2) All members of the CPSE are to be notified in writing by the school district at least five days prior to 
the meeting of the purpose, date, time, and location of the meeting and the name and title of those 
who will attend the meeting.  Parents can invite the EIOD or ongoing service coordinator (OSC) or 
request the school district to send a meeting notice to the EIOD/OSC.    

Meeting Notice

As per NYSED Questions and Answers on Special Education Meeting Notice and Related Requirements:

http://www.p12.nysed.gov/specialed/formsnotices/meetingnotice/home.html
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3) To determine eligibility and develop an Individualized Education Program (IEP), the following 
should occur:

i. Summarize the evaluation reports.
ii. Determine the student

http://www.p12.nysed.gov/specialed/formsnotices/IEP/home.html
http://www.p12.nysed.gov/specialed/formsnotices/PWN/home.html
http://www.p12.nysed.gov/specialed/formsnotices/PWN/att5-qa.htm
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INDICATOR SEVEN INFORMATION

The New York State Performance Plan is designed to evaluate the State

https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
https://www.p12.nysed.gov/sedcar/sppschedule2017-2025.html
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D.  CHANGING INDIVIDUALIZED EDUCATION PROGRAM (IEP) SERVICES

Only the CPSE can amend an IEP.

At times a child
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VI. WORKING IN THE HOME, CHILD CARE CENTER, OFFICE/FACILITY/SCHOOL

In addition to following the procedures outlined in each agency or school
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Discuss any recommended changes in service provision with other members of the child

https://www.nysmandatedreporter.org/TrainingCourses.aspx
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F.  HEALTH AND SAFETY PROCEDURES

Wash hands at the beginning and end of each visit and explain to the parent/caregiver why that is important.  After a 
session, toys and equipment must be washed with an appropriate cleanser before using them with another child.  

Diapering and toileting needs that occur during a home visit should be taken care of by the parent/caregiver who is in 
attendance.  Gloves must be worn while changing or toileting a child and hands must be washed immediately 
afterwards.  Soiled diapers should be disposed of in a covered pail.  

Before beginning feeding therapy the provider must obtain medical clearance to do so.  Gloves must always be worn 
when working with food or having direct contact with a child

http://www.p12.nysed.gov/facplan/HealthSafety/EnvironSafeCleaning_EdLaw409i.pdf
https://greencleaning.ny.gov/products.asp
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Guidelines for non-employees working in center-based programs are as follows:
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VII. DELIVERY OF SERVICES

A.  CALENDAR

Services for Preschool Students with Disabilities are provided in accordance with the dates specified on the IEP and in 
accordance with a 
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C.  BEHAVIORAL INTERVENTION PLAN (BIP)

Behavioral Intervention Plan is defined in Section 200.1(mmm) of the Regulations of the Commissioner of Education 
as a plan based on the results of a Functional Behavioral Assessment.  At a minimum, the BIP includes a description of
the problem behavior, global and specific hypothesis as to why the problem behavior occurs, and intervention 
strategies that include positive behavioral supports and services to address the behavior.

Per Section 200.22(b) of the Regulations of the Commissioner of Education, the CPSE must consider the development 
of a BIP for a child when:
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No matter what the level of service along the continuum, one thing remains constant and that is the need for all 
members of the child
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SPECIAL EDUCATION ITINERANT TEACHER (SEIT)

A certified special education teacher from an approved program provides services on an itinerant basis at a site 
determined by the CPSE including, but not limited to:
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G.  EXTENDED SCHOOL YEAR SERVICES (ESY) (12 MONTH) SUMMER PROGRAM

Extended school year services must be available for a minimum of 30 school days during July and August.

http://support.cpseportal.com/kb/a172/medicaid-compliant-prescription-template.aspx
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To provide Medicaid reimbursable Speech Therapy a recommendation for therapy services or prescription from a 
medical professional is required.

https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa160%2Fcreating-digital-speech-recommendations-slps.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7Ca35061954df54df8503f08daa08d419f%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C637998825788865975%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=S39kj%2BDkk%2BRihHxW8i07w685qm5jlRl7aeD1oErg%2FkM%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa160%2Fcreating-digital-speech-recommendations-slps.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7Ca35061954df54df8503f08daa08d419f%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C637998825788865975%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=S39kj%2BDkk%2BRihHxW8i07w685qm5jlRl7aeD1oErg%2FkM%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa160%2Fcreating-digital-speech-recommendations-slps.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7Ca35061954df54df8503f08daa08d419f%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C637998825788865975%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=S39kj%2BDkk%2BRihHxW8i07w685qm5jlRl7aeD1oErg%2FkM%3D&reserved=0
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VIII. SEIT

A.  DEFINITIONS

Special Education Itinerant Services (SEIS) services are defined in Section 4410 (1)(k) of New York State Education 
Law and Section 200.16 (i)(3)(ii) of the Regulations of the New York State Commissioner of Education as services 
provided by a NYS appropriately certified special education teacher of an approved program on an itinerant basis to a 
Preschool Student with a Disability.

All SEIT providers must have an employer-employee relationship with the approved preschool program.  (see June 
2011 SED memo)

The primary goal of SEIT is to provide the necessary special education supports to help the child benefit from 
participation in a community early childhood program.  As with all therapies, the goal of the SEIT is to teach the 
child to function within the educational setting independently without SEIT support.

SEIT services are provided for two or more hours per week, but not for the entire time the child is attending the early 
childhood setting.  Children, who require continuous oversight of their entire program by a SEIT or a significant
number of hours to achieve goals, are generally better served in a special class.

SEIT services can be provided by means of:

http://www.p12.nysed.gov/specialed/publications/preschool/guide/home.html
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If a child is habitually missing sessions, the SEIT should immediately notify the school district.  The school district

may choose to reconvene the CPSE to consider amending the child

http://www.p12.nysed.gov/specialed/publications/2015-memos/SpecialEducationItinerantServicesforPreschoolChildrenwithDisabilitiesSEIS.html
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http://www.nysed.gov
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IX. REQUIRED PAPERWORK

A.  PROGRESS REPORTS

All service providers must prepare periodic progress reports for each child receiving services as per the IEP.  There are
two types of progress reports:
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Health, upon request.

The annual review of a Preschool Student with a Disability is based on a review of the child
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2) A copy of the Child's IEP and related documents, including IEP amendments.
3) Paper treatment logs or electronically stored session notes, including each date of Service, 

length of session, description of the Services provided and the Child's response to the 
Services.  The signature and professional credentials of the Contractor and the signature of 
the Parent is also required. If the Contractor is entering session notes electronically, either 
the Confirmation of Service Delivery form must be completed, or the Contractor must obtain 
the Parent
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All documents and records relating in any manner to Medicaid reimbursement for services require a minimum six-year
retention period from the date services were paid.

Important- Do not destroy any records if damaged by flood, storm, etc.  Contact the NYSED Archives Unit at (518) 
474-6926 or ARCH_SOS@mail.nysed.gov to determine if records are salvageable.  The Regional Advisory Office for 
the NYSED Archive Unit is (631) 521-9796.

X. ASSISTIVE TECHNOLOGY DEVICE (ATD)

An assistive technology device is defined as 

mailto:ARCH_SOS@mail.nysed.gov
http://www.nysed.gov/common/nysed/files/special-education/memo/assistive-technology-for-students-with-disabilities.pdf
http://www.p12.nysed.gov/specialed/publications/2016-memos/assistive-technology-webinar.html
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Therapists are encouraged to contact the TRAID center to borrow equipment prior to requesting items.  For more 
information contact:

Suffolk Independent Living Organization (SILO)
3253 Route 112

Building 10
Medford, NY 11763

(631) 880-7929 ext- 168
www.siloinc.org

The following documentation is necessary and must be sent to the County by the school district when requesting 
any assistive technology device:

http://www.siloinc.org
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acquisition or use of an assistive technology device.
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with Nassau County through Frontline) are uploaded to the Portal.
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XII. STAC INFORMATION

A.  STAC -5

SCHOOL DISTRICT RESPONSIBILITIES

Prior to the CPSE meeting:
1. Complete the STAC-5 based on the written evaluation referral document sent to the evaluation site.  To access 

the latest fillable form online, click on the following link: 
http://www.oms.nysed.gov/stac/preschool/evaluation/evaluation_reimbursement_request_form.pdf.

2. Create any SED required Explanation Letters.  A written justification as to the need for additional evaluations 
from the CPSE must be uploaded to eSTACs attached to the STAC-5 that is being submitted electronically for 
manual processing.  These include any physician evaluations and any evaluations that could have been a 
component of another evaluation (listed as 

http://www.oms.nysed.gov/stac/preschool/evaluation/evaluation_reimbursement_request_form.pdf
http://www.oms.nysed.gov/stac/preschool/
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If a STAC-1 is unable to be signed and submitted due to a needed correction:
1. Review the UnSubmitted Placements Report in eSTACs.
2. Make the necessary corrections.
3. Contact Nassau County if you need assistance.
4. Sign and Submit the corrected Placement.

PROVIDER RESPONSIBILITIES

None

C.  eSTACs SUBMITTED EVALUATIONS AND SUBMITTED PLACEMENTS REPORTS

Evaluations:

The Submitted Evaluations Report is a listing of evaluations only entered in eSTACs and Signed and Submitted from 
the STAC-5s for each child.

The STAC-5s are viewable by both school districts and providers as soon as they are Signed and Submitted by the 
school district.  

Services:

Center Based, SEIT, and Related Services are viewable by school districts through eSTACs Submitted Placements 
Report and by providers through the CPSE Portal once they are uploaded.  All open sessions are uploaded weekly.  
The current session is uploaded at least three times during a work week.

The information contained in the Submitted Placements Report is not complete and may be amended, added to and/or 
deleted as requested by the School District CPSE Chairpersons.

Please note that due to NYSED electronic submission data constraints, some frequency, start, and/or end dates may be 
different than what is written in an IEP.  If there is a material discrepancy between the data on the IEP and the CPSE 
Portal Enrollment the provider must contact the CPSE Chairperson and request an amendment to the eSTAC entry.

E.g., Provider only gave one service session to the student.  For SED submissions, the STAC must indicate three 
consecutive days for the service 



Nassau County Department of Health
Section XIII                  PRESCHOOL SPECIAL EDUCATION PROGRAM                                               51
October 2022                          Preschool Manual

XIII. PAYMENT FOR SERVICES

A.  SUBMISSION OF CLAIM FORMS

Contractually all claims for payment for Preschool Special Education services must be submitted to the Health 
Department within 90 days of the end of the month when services have been given.  Claims should be submitted 
monthly.  Electronic billing is required for all services except Nurse on the Bus and Evaluations.  In addition, rate 
adjustments must be billed on a manual claim voucher.  Please note below the document requirements.  A 
completed/signed Nassau County Claim Voucher (NIFS 560.11/98) (Appendix Q) is required with your billing.

Before any payments can be made, the child

https://www.nassaucountyny.gov/DocumentCenter/View/2735
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stamp or electronic signature is permitted.  

C.  RELATED SERVICES

Submit a signed Nassau County Claim Voucher in addition to a signed CPSE Exchange Voucher Summary form.

D.  SEIT SERVICES

Submit a signed Nassau County Claim Voucher in addition to a signed CPSE Exchange Voucher Summary form.

E.  CENTER BASED SERVICES

Submit a signed Nassau County Claim Voucher in addition to a signed CPSE Exchange Voucher Summary form.

F.  NURSING TRANSPORTATION SERVICES

Complete the Nurse on the Bus Claim Summary form (Appendix M) with provider information on top (provider name 
and voucher number).  List each child
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XIV. MEDICAID

The following appears in the Nassau County Department of Health contract with providers:

(xii) Medicaid Assistance Program.  The Contractor represents and warrants that it has fully and accurately 
complied with Appendix BB, attached hereto and incorporated herein by reference, entitled 

http://www.omig.state.ny.us/data/content/view/72/52/
mailto:support@cpseportal.com
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
mailto:
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fc3%2Fcpseportal.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7Ca35061954df54df8503f08daa08d419f%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C637998825788865975%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=z3Wb6ibIT5md5tIN9vnSWZoR0IdqknBK1iuM4SKfRO8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fc25%2Fmedicaid-documentation.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7Ca35061954df54df8503f08daa08d419f%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C637998825788865975%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ZAhbZSI2EWBK9PAARthklWnqvAmG1MvB493Mb3IJUfA%3D&reserved=0
http://www.omig.ny.gov
http://www.omig.ny.gov
http://www.omig.ny.gov
http://www.omig.ny.gov
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click the Compliance Certification sub tab and see DRA Certification.

C.  DISCLOSURE POLICY

School districts and 4201 providers shall establish a confidential disclosure policy to include a mechanism enabling 
employees to disclose anonymously any practices or billing procedures, deemed by the employee to be inappropriate 
(ex. billing without documentation), to the State
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provider

http://www.oms.nysed.gov/medicaid/medicaid_alerts/alerts_2011/Medicaid_Alert_11_3_NPI.pdf
https://nppes.cms.hhs.gov/#/
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa166%2Fcredential-verification.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=uPDUU6JiLn4P8vPbkZtFXRWQ7cSf%2FcKKG5SGb0Lz4Og%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa166%2Fcredential-verification.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=uPDUU6JiLn4P8vPbkZtFXRWQ7cSf%2FcKKG5SGb0Lz4Og%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa166%2Fcredential-verification.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=uPDUU6JiLn4P8vPbkZtFXRWQ7cSf%2FcKKG5SGb0Lz4Og%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa166%2Fcredential-verification.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=uPDUU6JiLn4P8vPbkZtFXRWQ7cSf%2FcKKG5SGb0Lz4Og%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa166%2Fcredential-verification.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=uPDUU6JiLn4P8vPbkZtFXRWQ7cSf%2FcKKG5SGb0Lz4Og%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa166%2Fcredential-verification.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=uPDUU6JiLn4P8vPbkZtFXRWQ7cSf%2FcKKG5SGb0Lz4Og%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fattendee.gotowebinar.com%2Fregister%2F9064146656528195074&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=DGqLzgCFtjaAY03Ra6At99ksSNfOMXdgHWKvV4PZtmE%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2FAvatarHandler.ashx%3Ffid%3D46298%26key%3D3423284521&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=lXtdLcPm9Arkp1MOno6DRLruH6Sssd03tiwrvsQgSpA%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa149%2Fcredential-verification-agencies.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=p7TS9xf1c7XpPjlikENUI1eF8uRW3gRv1aCXS8k5Aug%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa150%2Fcredential-verification-providers.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=WvmyZJA%2BYbDKnZl%2FAI4eIl13UgF%2FIN1LBBer%2FlEyHKg%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Fsupport.cpseportal.com%2Fkb%2Fa151%2Fcredential-verification-no-cpse-portal-login.aspx&data=05%7C01%7CShannon.Jauck%40hhsnassaucountyny.us%7C25e864cb4726493e881008daa2ffa2fb%7Cf46cb8ea79004d108ceb80e8c1c81ee7%7C0%7C0%7C638001516082273627%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=W0NEh2DErHGbiN6Bac0oWLHvCFmBi4ndTDwIUb8dFGc%3D&reserved=0
http://exclusions.oig.hhs.gov/
https://omig.ny.gov/medicaid-fraud/medicaid-exclusions
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Individuals and/or business entities who are identified as Restricted, Terminated or Excluded Individuals or Entities 
must be reported to the Director of the Division of Community and Maternal and Child Health Services Program in

writing within three days of discovery and are prohibited and excluded from providing evaluations and/or services to 
preschool students and from receiving payments from Nassau County or providing office support/claiming for the 
evaluations and/or services.  These identified individuals and/or business entities must be removed from the student
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XV. HEALTH AND SAFETY

The following appears in the Nassau County Department of Health contract with providers:

Recommended NYS Day Care Regulations Minimum Staff/Child Ratio Based on Group Size for Infants, Toddlers and
Preschoolers

Age of Children Staff/Child Ratio* Maximum **
6 wks to 18 months 1:4 8
18 months to 36 months 1:5 12
3 years 1:7 18
4 years 1:8 21
5 years 1:9 24

* Staff/Child ratio refers to the maximum number of children per staff person
** Group size refers to the number of children cared for together as a unit

General Indoor Areas

Yes No
Floors are smooth and have nonskid surfaces.  Rugs are skid-proof
Doors to places that children can enter, such as bathrooms, can be easily opened from the outside by a 
child or by an adult.
Doors in children
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Heavy equipment or furniture that may tip over is anchored
Toys and Equipment

Yes No
Toys and play equipment have no sharp edges or points, small parts, pinch points, chipped paint, 
splinters, or loose nuts or bolts
All painted toys are free of lead
Toys are put away when not in use
Toys that are mouthed are washed after each use
Toys are too large to fit completely into a child
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Bathrooms

Yes No
Toilet facilities are age appropriate, clean and are supplied with toilet paper, soap, disposable towels, 
and tissues accessible to children
Stable step stools are available where needed
Electrical outlets have safety covers or are modified to prevent shock
Electrical equipment is stored away from water and not accessible to children
Cleaning products and disinfectants are locked in a cabinet out of children
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cause head entrapment
All spaces are too big or too small to entrap a child
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Pinch, Crush, & Shearing Points

Yes No
All spaces are too big or too small to entrap a child
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Disposable, nonporous gloves (use to protect hands 
from contact with blood or body fluids)
Sealed packages of antiseptic (use for cleaning)
Scissors (use for cutting tape or dressings)
Tweezers (use to remove splinters)
Thermometer (use for taking temperature)
Bandage tape (hold gauze pads or splint in place)
Sterile gauze pads (cleaning injured area and covering 
cuts and scrapes)
Flexible roller gauze (hold gauze pad, eye pad, or splint
in place)
Triangular bandage (supporting injured arm or hold a 
splint in place)
Safety pins (pin triangular bandage)

Eye dressings (cover both eyes if foreign body is 
present and cannot be removed)
Pen/pencil and note pad (writing down information and
instructions)
Syrup of ipecac (to be used only with instruction from 
or poison control center 
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- A baby less than 4 months of age has a temperature of 101 degrees F. rectally or 100 degrees F. 
axillary (armpit)

- A temperature of 105 degrees F. or higher in a child of any age
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XVI. APPENDICIES

Appendix A Home Language Survey (English, Spanish, French/Creole, Mandarin)
Appendix B EI 5294- School District Request for EI Progress Notes
Appendix C STAC 202- Designation of School District of Attendance for a Homeless Child
Appendix D EI 5235- Notification to DOH EIP of Eligibility for Transitioning EI Child and Eligibility 

Dates
Appendix E PS 3092- Request for Translation and/or Bilingual Evaluation
Appendix F PSEP 3091- Evaluation Verification & Detail Page
Appendix G Least Restrictive Environment Acknowledgement form
Appendix H Sample Regression Measurement Tool
Appendix I Medicaid Written Notification, Parental Consents and link to forms on NYSED website
Appendix J PS 1201- Notification of Extended Non-Delivery of Services
Appendix K Functional Behavior Assessment Checklist
Appendix L Behavioral Intervention Plan Checklist
Appendix M INTENTIONALLY LEFT BLANK
Appendix N PS 2002- NCDOH Notification form
Appendix O STAC-5 Research Request
Appendix P STAC-1 Research Request
Appendix Q Nassau County Claim Voucher form
Appendix R PS 4007- Request and Authorization to Purchase Assistive Technology Equipment
Appendix S Quarterly Progress Report for SEIT/RS and instructional guidance forms
Appendix T Annual Report for SEIT/RS and instructional guidance forms
Appendix U Treatment logs for SEIT and RS and instructional guidance forms
Appendix V TRF- Transportation Request Form
Appendix W PS CB2001- Center Based and Transportation Options Notification form
Appendix X Transportation Change Request form
Appendix Y PS T1003- Transportation and Change of Address Notification Requirements
Appendix Z Confirmation of Service Delivery (signature) form

_______________________________________________________________________________________________
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